ADDING PAYMENT
METHODS TO YOUR
ONLINE PORTAL

\Valley 22

I

Account Qverview

Want Peace-of-Mind that your systems won't leave you out

/Al in the cold?

CLICK HERE TO PURCHASE OME OF QUR MANY COST SAVING SERVICE PLANS!

Account Details

Jane Smith Account Number: 123456
775 Testing Drive Customer Since: 2/28/2018
Leesburg, VA 20176 Current Account Balance: $0.00
bryan@valleyenergy.org Recent Activity

@ Status: Active Last Delivery

3/21/2023

Need help?
Email: info@valleyenergy.org
Call: (540) 338-6457



After logging into your portal, select
“Make a Payment” to access a
dropdown menu.

Account Overview
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Want Peace-of-Mind that your systems won't leave you out = C =
/ﬁ‘ in the cold? ontact

CLICK HERE TO PURCHASE OME OF OUR MAMY COST SAVING SERVICE PLANS! bt -

Account Details

Jane Smith Account Number: 123456
T75 Testing Drive Customer Since: 2/28/2018
Leesburg, VA 20176 Current Account Balance: $0.00

Recent Activity

® Status: Active Last Delivery

3/21/2023

Select “Payment Methods"” to
add both credit card information
and e-check information.

. d that your systems won't leave you out x
in the cold?
CLICK HERE TO PURCHASE ONE OF OUR MANY COST SAVING SERVICE PLANS!

Account Details

Jane Smith Account Number: 123456
T75 Testing Drive Customer Since: 2/28/2018
Leesburg, VA 20176 Current Account Balance: $0.00

Recent Activity

® Status: Active Last Delivery

3/21/2023
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Payment Methods

Select “Update Payment Methods”

Managing your Payment Methods is Safe, Secfre, and Easy!

© Update Payment Methods

QPayment Methods have been set up on your accaun)

If there are any existing payment methods
on the account, they will show here. If there
are none on the account, it will say, “No

Please click the button below to update your preferr W ake a payment.

payment methods have been created.”

G Energy

No payment methods have been created.

—

Add Payment Method |

A GoE ck

Select “Add Payment Method”




Input all billing address information and your
preferred email address in the following fields.

G Energy

First Name Last Name

Jane Smith

Email Address

Address

775 Testing Drive

City State Zip Code

Leesburg Virginia v 20176

If a Credit Card
payment is preferred,
Nno changes need to
be made to your
payment method type

s_election. Cont_inue to
input all credit card

information in the Mo
required fields. ‘\’E"e’@

Select the arrow to

Payment Method Type access a dro pd own

4/(Q menu if a different

v payment method
is preferred.

Expiration Date (Format: MM/YYYY)

cwv




From the dropdown menu,

select Electronic Chec].czk itk E
E-Check payment is pre er% ne’gy

Expiration Date (Format: MM/YYYY)

cwv

Input all necessary information
into the required fields.

X
G Energy

Payment Method Type

Electronic Check

Account Type
checking
Account Name

Account Number

Routing Number

@_ After all information is completed,
press “Submit” for the payment

\6 method to be saved to your account.



